(Employers Letterhead/Logo)
(Date)

QBI, The Training Institute, Inc.

33-00 Northern Blvd.

Lower Level

Long Island City,  NY  11101

Attention: Admissions

Re:  Employment Verification Letter for (Your Name)

Dear Admissions Counselor;

This letter has been written on behalf of the individual referenced above for the purpose of verifying his or her employment with our company.  (Student Name) was employed at our company as a (Job Title) from (Beginning Employment Date) to (Ending Employment Date).   

Sincerely,

(Supervisors Signature)

(Supervisors Typed Name)

